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SUBJECT: Processing of Procurement Transactians st ”V

Headguerters
Previously Rescorded as Direct Charges Against Vouchered
Punds Allotments Controlled by Components (Other than
Procurement Alletments)

REFERENCE: Staff Stedy, dated 19 May 1960, subject: Controlling Property
Funds and Costs in Fiscal Year 1961
1. A change in subject is required effective 1 July 1960 resulting
from the adoption of the general procurcment accounts to vhich all preperty
procurements will be charged. In Tiscal year 1961 separate vouchered fund
allotments for the procurement of property will be provided to the following

"J: i
components : R Q’\)‘f}

Contact Division J
Foreign Documents Division

S — ™
ice rence .

office of Research and Heporis (quv\;
Office of logistics NN

2. The components listed ebove will each receive a single wouchered s L .
™
fund procurement allotment, except that the wouchered funds alletments to
the Office of logistica will include separate ullotments for property

procurement as follows:

e

a. Btock - 788
b. Prect Purchases - TB8

. Ce Stock - Commo v
d. DMreect Purchases - emm
e. Btock - Medlieal * &
£f. DPirect Purcheseg - mdies}. :
ge Stock - Qther - ;
he Direct Purchases - Otherx - \J
i. Administrative Property at Headguarters J
J. Other Property Procuremsnt :

N
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3. Effective 1 July 1060, procuresent tremsactions at headquarters
previously recorded s direct charges against vouchered fund allotments
centrolled by components {other then procurement allotments} will be
processed an follows:

&, FReguisitioner:

(1) If requisitioned by components listed in parsgreph 1
above, the requisition shall show certifieation of
cost authority available and cite the procurement
allotment of the reguisiticomer in addition to the
cost center mumber %o be charged for the cost; in
the case of logisties reguisitions, the preocuremest
allotment listed as item "J" in paragreph 2, abovs,
shall be aited.

(2) 1If requisitioned by othar components, the regquisition
shall show cexrtifieation of cost authority awvailable
and cite only the cost ceater accoumnt nmsber to be
éhargedu the procurement will be made by logistics
against the approprizte Stock procurement allotment.

{(3) Beguisitioner shall forvard zha requisitior to

Iogistics for procurement action.
(4) Beceives property and fexwards receiving report
and B1lling to the Pisenl Division. ‘
b. Office of Iogistics - }
- {1) Beviews reguisitions, verifies the allotment account
designated to be charged, if any; or assigns allstment
seccount to be chargad for requisitions referved to in

paregrapk 3a(z) avove.
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{2) Prepares purchase order citing aggrepriate fund
allotment and the eost center mumber reflected on
the requisition, and forwards copy of purchase order
the Fisecal Rivision.

(3) The Document Steck Control Section shall process the
receipt of nonexpendsble property applicable {o bead-
quarters FPA procedures based upm Teceiving Teport
received fram the Finance Division (see item 3a(1)
below) .

c. Fiseal Bivisign:

{1) Becords obligation bLased en copy of purchese order
received fyom the Office of leogistics.

{2) Upon payment for the pmoperty, recends the following
entry:

Debit: Accomt 535 (Cites allotment designated on
the purchase order)

~ Credit: Cash
(3) Ligniastes cbligation
() Forwerda copy of woucher with attached documents to

the Finence Pivision.

4., Finanee Division

Baged upon Fiseal Bivision vouchers mskes the following
_eﬂtrm:
{1} PFor momexpandable jtems to be recorded under headgmuarters
financial property accounting procedures:
Debit: Account 303.2
Credit: Account 535
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(2)

(3)

ROTE: mmmnmwtmta
a capy of the receiving report for each item of
such property to the Decument Stock Control Bection,
Office of legistice for prucessing under FPA.
For nonexpendable itess under Type I FPA procedures:
Debit: Acoount 602.3 -
Credit: Account $35

Debit: Acemmt 176

Credit: Accovnt IP6.
For expendable iftemwm:
Debit: Mt 602.2

Credit: Accownt 535

-g- -
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